


Enclosure 

 
List of Registers – 
 
1. Minutes Register (in the normal copy book) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

2. Community Contribution Register (in the normal copy book) 
Name of VPIC:                                                      Month:                                                                                            FY: 

 

 

 
3. Vouchers 

As per MBDA Voucher format (NB: Please collect Voucher format from DPMU accounts section) 
 
 
 

4. Cheque Issue Register (in the normal copy book) 
 
Name of VPIC:                                                      Month:                                                                                            FY: 

 
 
 
 
 
 
 
 
 
 

Name of VPIC Member Contribution Received  
Signature of the VPIC 

Member In Cash (Rs.) In Kind 
Material (sand/brick/cement etc. 

specify) 

In terms of labour 
(days) 

  Type Value (Rs.) DLs Value (Rs.)  

Sl. No. Cheque No. Date Amount (in Rs.) In favour of 
(Name of the person/organization/enterprise 

in whose favour issued) 

Purpose of issue 

      



5. Muster Roll (from Market but customize according to Project as shown below) 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6.  Money Receipt Book (in the normal small size Copy book) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. Measurement Book (from Market but customize according to Project as shown below) 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. Cash Book (already supplied from SPMU, MegLIFE) 



9. Acknowledgement Receipt (in normal small size copy book) (NB: Original to be sent to DPMU accounts section and copy to be kept at VPIC) 
 
Name of the Project-______________________________________________________ 
Name of Activity-________________________________________________________ 
VPIC-_________________________________________________________________ 
DPMU-________________________________________________________________ 
 
 
I Shri/Smti ______________________________________________________________ Chairperson/Secretary of ____________________________ 
VPIC hereby acknowledge the receipt of the following grant from the DPMU, _________________________ MegLIFE, MBDA amounting to 
Rs._______________ by way of account transfer/ cheque to the account of ________________ VPIC vide PFMS No. __________________________ 
dated _____________________________ / Cheque No.________________ dated ____________. 
 
 
Activity:…………………………………………………… =Rs. ____________/- 
 
In words Rupees……………………………………………………………….. only 
 
 

Signature-__________________________________________ 
Full Name -_________________________________________ 
Designation-________________________________________ 
Date-______________________________________________ 

 
                                                                                                                                            Seal:   
Signature & Seal of DPM   
 
 
 
 
 
 
 

Verified by:__________________________________________ 
 

Signature of BPM 
 


